	ANNEX D TO 

RE CPD BURSARY SCHEME (RE CPD BS): 

ADMINISTRATIVE INSTRUCTIONS


To:
Executive Secretary

RE CPD BS, Room 27A, Building 29

Brompton Bks, Chatham, Kent, ME4 4UG
APPLICATION FOR PAYMENT OF RE CPD BS GRANT;
APPLICATION SERIAL NUMBER: __________________________________________
Reference:

A.
RECPD / 22 / 01 dated _________________________________.
	PART 1 – APPLICANT’S PERSONAL DETAILS


	Surname

	
	Forename(s)


	Rank
	
	Army No



	Unit
	
	Sub-unit



	Job Title

	
	Tel No / Ext


	Date of Enlistment/Joining
	
	Date of Birth



	Address
	


	PART 2 – COMPLETION OF LEARNING PROGRAMME 


	Claim Description

	A.   I have completed the programme or part programme for which an RE CPD BS support grant was approved at Reference A.   Any significant change not previously notified is detailed at Part 2G below.
	Yes / No

	B.   This programme lasted less than one year, as scheduled, and this my only claim.
	Yes / No

	C.   This application for payment relates to the first year or identifiable phase of learning of a single programme comprising 2 or more study years or phases of learning.
	Yes / No

	D.   This application relates to the second and final year or identifiable phase of learning of a single programme comprising 2 study years or phases of learning.
	Yes / No

	E.   This application relates to the second year or identifiable phase of learning of a single programme comprising 3 study years or phases of learning.
	Yes / No

	F.   This application relates to the third and final year or identifiable phase of learning of a single programme comprising 3 study years or phases of learning.
	Yes / No

	G. (if required; see Part 2A)   

	


	PART 3 – FINANCIAL MATTERS


	1.
	Total fees  
	
	£

	2.
	Less mandatory 20% Individual Contribution 
	£
	

	3.
	Balance
	
	£

	4.
	Less SLC requested, promised or received

	£
	

	5.
	Balance
	
	£

	6.
	Less ELC requested, promised or received1
	£
	

	7.
	Balance
	
	£

	8.
	Less IRTC requested, promised or received1
	£
	

	9.
	Balance
	
	£

	10.
	Less OU grant requested, promised or received1
	£
	

	11.
	Balance
	
	£

	12.
	Less any MOD or other public funding requested, promised or received, including from unit funds1
	£
	

	13.
	Balance paid by me
	
	£

	14.
	Amount of RE CPD BS support grant approved
	
	£


	PART 4 – DOCUMENTS ATTACHED BY APPLICANT (Certified true copies only)


	A.  Proof of completion of course/part-course referred to in original application
	Yes/No

	B.  Proof of total fees paid
	

	C.  Written proof of SLC grant received (if any)
	

	D.  Written proof of ELC grant received (if any)
	

	E.  Written proof of IRTC grant received (if any)
	

	F.  Written proof MOD OU grant received (if any)
	

	G.  Written proof of any other MOD or public funding received (if any)
	


	PART 5 – APPLICANT’S DECLARATION


	I, the above-named, hereby apply for the RE CPD BS support grant offered to me at Reference A.  I declare that all information given in this form of application is accurate to the best of my knowledge and truly reflects my situation   I have complete the programme part-programme for which this support grant was approved.    

	Signature
	Initials and Surname



	Rank


	Contact Telephone




	PART 6 – CERTIFICATE BY COMMANDING OFFICER (OR EQUIVALENT) 


I fully support this application.   I have verified all of the information provided and certify that the documents attached are either the originals or true copies thereof appropriately annotated as such by me or another responsible person.

	Signature


	
	Office Date Stamp

	Initials and Surname


	
	

	Job Title


	
	

	Contact Telephone


	
	


	PART 7 – DECISION (Executive Secretary use only) – delete/complete as necessary


	Decision(s)

	A
	Payment is approved either:


	

	
	1.  As per offer £__________________
, or


	Yes/No

	
	2.  At the reduced rate of £__________________2, because:


	Yes/No

	B
	Payment is withheld pending investigation2 because:


	Yes/No

	
	Outcome:
	

	
	Payment is approved2 because:


	Yes/No

	
	The grant is cancelled2 because:


	Yes/No

	C
	The grant is cancelled2 because this application is not compliant.


	Yes/No


	Signature


	
	Office Date Stamp

	Mr D K Lowe

	
	

	CE RE CPD


	
	

	Chatham Military (94661) Ext 2085

	
	


Appendix:

1.
RE CPD BS – Notification of Outcome of Application for Payment.  (Template letter)


































































� If nil, state “£NIL”.


� Applicant and Corps Treasurer to be informed.
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